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1 LOGGING INTO THE WEBSITE 
The first time you log into the website you will need to create a new password. Select the Reset 
your password option and an email will be sent to you with instructions. If you do not receive the 
email, please check your spam/junk folder. Please contact neiscpc@emmes.com for login 
assistance if needed. 

Log in screen: 

 

2 PROTOCOLS SECTION 
Depending on your access, you will see the below main navigation bar. All pages and tabs are 
access-dependent. If you do not see a category that you believe you should have access to, please 
contact neiscpc@emmes.com. 

 

 

mailto:neiscpc@emmes.com
mailto:neiscpc@emmes.com
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To navigate to a specific protocol page, click on the  tab and the below list will 
appear (depending on your access to specific protocols). You may search for a specific protocol 
using the Protocol Name search field (using protocol abbreviated title or number) or click on the 
protocol name on the left side of the screen to open the protocol page. 

 

 

On the specific protocol page you will see the Full Protocol Title, Description of the Protocol, and 
contact information for the NEI and NEIS study teams. Additionally, if applicable, you can access 
the Protocol Dashboard and Advantage eClinical link. 
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Below that you will see two or three tabs (depending on the protocol) and a search field: 

 

By selecting the tab, a list of all documents pertaining to the protocol will appear. 
It is recommended to use the search field to find the document you are looking for. You can also 
navigate the categories and sub-categories to find the document. 

Click here to enter Advantage eClinical 
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2.1 PROTOCOL DOCUMENTS 
Under Protocol Documents select the plus sign to expand the category. Click on the title in the 
second column to open the document: 

 

Click here to open document 
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By selecting the  tab (if applicable) all web reports for that specific protocol will 
display. All Web Reports can also be accessed through the Web Reports tab on the main navigation 
screen.  

 

 

3 WEB REPORTS (ALL PROTOCOLS) 

 

By selecting the  tab (if applicable) web reports for all protocols will display. It is 
recommended to use the Search field for a specific report or protocol. Below the All Protocols 
sections, web reports for specific protocols are displayed in alphabetical order. Click on the title in 
the second column to open the file. 

Click here to open report 
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Click here to open report. 
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4 OPCOM MEETINGS 

To view OpCom meeting materials, select the  tab. This will display all OpCom 
meetings you have access to: 

 

 

Click on the OpCom name on the left to display the schedule and links to each meeting per calendar 
year. The Search field can also be used to find a specific meeting date or document: 
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Select the year to display the agenda and minutes from each meeting held that year. Click on the 
title in the second column to open a pdf of the document. 

 

.  

 

5 COMMITTEES 
The DSMC, ICRRC and SAE Review Committee meeting information is found under the 

 tab. Select the committee (if applicable) in the left column to open the page.  

Click here to open document 
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Select the item in the second column to display the document. Current meeting materials will be 
listed under the Current Meeting section and all previous meeting materials will be under the 
specific year and month. 

 

 

To view the meeting materials, select the plus sign to expand the category and select the document 
title in the second column. 

Click here to open document 
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6 DOCUBANK 

To access the DocuBank files (if applicable) select the  tab and a list of all protocols 
will display. Click on the protocol and a list of the Maps will display: 

 

Click on the protocol and a list of the Maps will display. Click on the document name in the second 
column to open the Map: 

 

 

Click here to open document 

Click here to open map 
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6.1 UPLOAD TO DOCUBANK 

To upload to Docubank select the  tab and the following page will display. Fill in the 
Title field (be sure title includes the specific protocol name), attach the document and select the 

 button at the bottom of page. No other information is needed. The NEIS CPCs will 
move the document to the appropriate protocol under Docubank. 

 

7 BIBLIOGRAPHY 

All publications and manuscripts can be found under the  tab. Select the Title in 
the second column to open a publication or manuscript as shown below. You may also search by 
Authors, Publication Type and/or Year of Publication. 

Enter title here 

Attach document here 

Select Save Button 
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8 CLOSED PROTOCOLS 

The  tab (if applicable) is a repository of closed protocols. You may search by 
PI or Protocol Name. To open a specific closed protocol page, click on the protocol name in the 
third column. 

Click here to open 
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Once protocol page is open, the full title, link to ClinicalTrials.gov, and protocol documents display 
as shown below. 

 

Click here to open protocol page 

Click here to access ClinicalTrials.gov 
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9 DSMC PIS ONLY ACCESS 

The  tab is for PIs ONLY to access DSMC Notifications and meeting materials. 
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